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Respiratory Protection Program
for Covid-19 Prevention 
Template Instructions

This template is advisory in nature, informational in content, and intended to assist adult family homes in providing a safe and healthful workplace.
· It is not a standard or regulation.
· It creates no new legal obligations.
· It does not change any existing standard or regulation.
· You may create a different Chemical Hazard Communication Plan to fit the needs of your adult family home.

To request a free and confidential safety consultation, contact Washington State’s Department of Labor & Industries’ Consultation Program:
· Call 360-902-5554
· Go to: https://www.lni.wa.gov/safety/consultation
· Submit the online consultation request: http://www.lni.wa.gov/Safety/Consultation/request.asp

To complete this template:
1. Update “Company Name” at the top of the next page.
2. If you have one, add your company logo above your “Company Name” header on the next page.
3. Fill in all fields indicated with grey text.
4. Add your floorplan to the last page.
5. Review your completed version thoroughly for accuracy.
6. If you need to modify any non-editable sections of this template, use the “How to Unlock and Edit the Entire Contents of the AFHC Templates” instructions in the “Safety Manual” at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/. 

WARNING: If you make any modifications to the non-editable sections of this template, you may no longer be in compliance with federal or state workplace safety and health requirements. You may check federal requirements at https://www.osha.gov/laws-regs. You may check state requirements at https://lni.wa.gov/safety-health.

7. Save your completed version of this template so you can easily retrieve and modify it if anything changes.
8. Print your completed version of this template and add the printed version to your Safety Manual.

After you print your completed version of this template, remove this Instructions page.
	

The Adult Family Home Council is solely responsible for the content of and views expressed in the original template and related materials made available at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/ 
 unless they have been formally endorsed by the Washington State Department of Labor & Industries.

Respiratory Protection Program 
for Covid-19 Prevention 

Company Name

Company Policy

Company Name recognizes that respirators, in addition to social distancing and other prevention measures, can help prevent the spread of the coronavirus (also called SARS-CoV-2) at work. This written program is necessary to guide our company’s respirator selection, medical evaluation, fit testing, and use processes so that respirators provide reliable protection.

Our respirator program administrator is: Person’s Name, Title

Our administrator’s duties are to:
· oversee the development and implementation of this respiratory protection program
· ensure respirator use is monitored
· evaluate the program regularly to make sure procedures are appropriate and continue to provide adequate protection when job conditions change
(add other duties as needed)

Types of Respirators Used in Our Facility

We have evaluated our job tasks and activities to identify the ones that could present “high” or “extremely-high” risk for coronavirus transmission based on L&I guidance. This table shows the types of respirators we provide (at no cost to employees) and require our employees to use when performing the tasks described.

	Description of Activities or Tasks with High (or Extremely High) Risk for COVID-19 Transmission
	Make and Model of NIOSH (or equivalent) Filtering Facepiece Respirator for COVID-19 Protection

	Cleaning and sanitizing areas recently occupied by a person with known or potential COVID-19 illness.

	(fill this out based on what you will provide)

	Performing housekeeping, repairs, or other services in rooms occupied by someone with known or potential COVID-19 illness.

	(fill this out based on what you will provide)


	Engaging in any of the following tasks that require work within 3 feet of healthy (or asymptomatic) clients, coworkers, the public, and others for more than 10 minutes an hour:
· Bathing clients
(list others that may occur in your facility)
	(fill this out based on what you will provide)


	Engaging in any of the following activities that involve procedures on healthy (or asymptomatic) people that aerosolize saliva, mucous, or secretions from eyes; or that cause increased or forced breathing (e.g., breathing exercises), coughs, sneezes or yawning:
· Administering nebulizer treatments
(list others that may occur in your facility)

	(fill this out based on what you will provide)


	Transporting someone with known or potential COVID-19 illness
	(fill this out based on what you will provide)


	(this blank space is here in case you have another activity description to add)
	(fill this out based on what you will provide)


	(this blank space is here in case you have another activity description to add)
	(fill this out based on what you will provide)










Medical Evaluations

Every employee of this company who must wear an N95 or other filtering facepiece respirator will be provided with a medical evaluation, at no cost to them, before they are allowed to use the respirator. Here is our process: 

Step 1: We provide employees with a free copy of L&I’s medical questionnaire (found in Table 10 of the Respirators rule; WAC 296-842-22005) and have the employee fill it out in private during paid work time.

Our non-readers or non-English-reading employees can be assisted by an individual they trust and who isn’t part of company management. 

Step 2: Completed questionnaires contain confidential medical information and will NOT be reviewed by management or others in our company. Instead, each employee will send or deliver their questionnaire, free of charge, directly to the following licensed health care professional:

(Provide the contact information needed such as an appropriate email address and/or postal address with pre-paid postage if the employee isn’t going to hand-deliver the questionnaire)

Step 3:  If the licensed health care professional determines that a medical exam is also necessary, this will be provided at no cost to the employee, during paid work time, by (add the name of the licensed health care professional). 

If no medical exam is indicated, the licensed health care professional will simply notify the employee and the company (at the same time) of their written recommendation as to whether or not the employee is medically able to wear a respirator with or without limitations. No details about the employee’s medical status will be revealed in the written recommendation due to confidentiality laws. 

Copies of written recommendations (but not completed questionnaires) will be kept at the following location for recordkeeping and access purposes:

(describe the location)

Additional medical evaluations will be done if any of the following occur:
· The medical provider recommends it
· The respirator program administrator decides it is needed
· An employee shows signs of breathing difficulty
· Changes in work conditions occur that could increase an employee’s physical stress (such as high temperatures or greater physical exertion).

Fit-testing 

All employees required to wear filtering facepiece respirators for high- and extremely-high risk tasks must pass an initial fit-test before using their respirator; an employee’s initial fit-test must be repeated when a different make or model of respirator is used. 

The DOSH Directive 11.80 Temporary Enforcement Guidance was updated on September 21, 2021. L&I will begin enforcing the requirement of annual fit testing on January 1, 2022. This means, for example, if your employees were fit tested on 11/1/2020, they will need to be fit tested again before 11/1/2021. If they are not, your facility may be cited on January 1, 2022 for not providing annual fit testing. 

No beard, stubble, or other facial hair that could interfere with the mask-to-face seal is allowed during fit testing (or during work use).

Fit testing is conducted by (add name of person, job title, or vendor) using the (add the name/s of the fit testing protocol/s the company uses) as detailed in Table 11 of WAC 296-842-22010 of the Respirators rule. 

We use the Filtering Facepiece Respirator Fit Test Record form found at the end of this written program to document our fit-testing results. The most current fit test records for each employee is kept at the following location for recordkeeping and access purposes: 

(describe the location and how to access the records)

After passing a fit-test, each employee will be trained on proper use and issued a respirator.

Use of Respirators

Donning, Seal Checks, & Doffing:  We require all staff who use filtering facepiece respirators to watch this 2-minute video from OSHA that shows how to put on, seal check, and safely remove their respirator:

Putting on and Taking off a Mask Correctly (English)
Como Ponerte y Quitarte una Mascarilla (Spanish)

Facial Hair: No beard, stubble, or other facial hair that could interfere with the mask-to-face seal is allowed during use since the respirator will no longer providing effective protection from the coronavirus.

Glasses: If corrective glasses or other personal protective equipment is worn, they must be put on after the respirator is situated on the face.  This is important to preserve an effective mask-to-face seal.

Inspections: Staff will always check their respirator before putting it on to make sure the straps and other parts are intact.

Reuse: Filtering facepiece respirators are disposable and will not be reused beyond the period of time the respirator manufacturer’s recommends or beyond the work shift, which ever ends first.

Storage and Replacement

Temporary Storage: Respirators may be removed and stored for short times only (e.g., when the employee goes on break) as long as the respirator is removed correctly (employees will have watched one of the videos under “Donning, Seal Checks, & Doffing” above) and stored in a way that doesn’t contaminate surfaces or the inside of the facepiece (e.g., in a clean paper bag labeled with the employees name, date, and “front” or “back” to consistently situate the mask inside the bag). 

Here is specifically what our company requires for proper temporary storage:

(describe where and how to do this without contaminating the inside of the mask or work surfaces) 

Replacement: Users must discard and replace their respirator when it’s damaged, visibly soiled, deformed, and according to the manufactures’ recommendations.

Cleaning or disinfecting an N95 or other filtering facepiece respirator is NOT permitted.


Training

Our employees are trained by (add name of person, job title, or training vendor) before they wear a respirator; and annually after that. Training must include staff who supervise respirator users since we rely on them to help monitor respirator use. 

Training covers each of these areas:
· Why the respirator is necessary
· The respirator’s capabilities and limitations
· How improper fit, use, or storage can make the respirator ineffective
· How to properly inspect, put on, seal check, use, and remove the respirator
· How to store the respirator 
· How to use a respirator in an emergency situation or when it fails
· Why medical evaluations are necessary
· Our obligations under the Respirators Rule

Training is done as follows:

(describe how training is done; e.g., by videos and online course, virtual methods, etc. Include the title of any courses or videos. Include how employees will be able to ask, and get answers to, questions they may have during training) 

We use the Filtering Facepiece Respirator Training Record found at the end of this written program to document training and keep track of who has been trained.

Respirator Program Evaluation and Updates

We evaluate our respirator program for effectiveness by doing the following steps:

1. Talk with employees who wear respirators to get their feedback about their respirators – how they fit, do they feel they are adequately protecting them, do they notice any difficulties in breathing while wearing them, etc.
2. Periodically check employee job duties for changes that may require respirators other than a disposable filtering facepiece respirator.
3. Have staff who supervise respirator users do daily checks to ensure proper use, storage, and replacement.
(add any other measures you use)

Should Washington State experience a severe shortage in the availability of filtering facepiece respirators and cause our company to take measures to conserve our supply, the respirator program administrator will update our program to address any changes in use or other practices (and make sure we follow the appropriate DOH and L&I specifications).

We keep this written program updated and make it available for review when requested by an employee or their representative.
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