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Hazardous Drug Handling Plan
Template Instructions

This template is advisory in nature, informational in content, and intended to assist adult family homes in providing a safe and healthful workplace.
· It is not a standard or regulation.
· It creates no new legal obligations.
· It does not change any existing standard or regulation.
· You may create a different Hazardous Drug Handling Plan to fit the needs of your adult family home.

To request a free and confidential safety consultation, contact Washington State’s Department of Labor & Industries’ Consultation Program:
· Call 360-902-5554
· Go to: https://www.lni.wa.gov/safety/consultation
· Submit the online consultation request: http://www.lni.wa.gov/Safety/Consultation/request.asp

To complete this template:
1. Update “Company Name” at the top of the next page.
2. If you have one, add your company logo above your “Company Name” header on the next page.
3. Fill in all fields indicated with grey text.
4. Add your floorplan to the last page.
5. Review your completed version thoroughly for accuracy.
6. If you need to modify any non-editable sections of this template, use the “How to Unlock and Edit the Entire Contents of the AFHC Templates” instructions in the “Safety Manual” at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/. 

WARNING: If you make any modifications to the non-editable sections of this template, you may no longer be in compliance with federal or state workplace safety and health requirements. You may check federal requirements at https://www.osha.gov/laws-regs. You may check state requirements at https://lni.wa.gov/safety-health.

7. Save your completed version of this template so you can easily retrieve and modify it if anything changes.
8. Print your completed version of this template and add the printed version to your Safety Manual.

After you print your completed version of this template, remove this Instructions page.
	

The Adult Family Home Council is solely responsible for the content of and views expressed in the original template and related materials made available at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/ unless they have been formally endorsed by the Washington State Department of Labor & Industries.


Hazardous Drug Handling Plan (HDHP)

Company Name

Hazardous Drug Control Plan Effective Date: Effective date of plan.

[bookmark: _Hlk31203025]Use with WAC 296-62-500 Hazardous drugs at https://lni.wa.gov/safety-health/safety-rules/chapter-pdfs/WAC296-62.pdf#WAC_296_62_500 for requirements that apply to your workplace.

Hazardous Drug Control Plan Company Policy
Company Name is committed to providing a safe and healthful work environment for our entire staff. This is our plan to eliminate or minimize workplace exposure to hazardous drugs.

Employees who have workplace exposure to hazardous drugs must follow the procedures and work practices in this plan.

Employees can review this plan at any time during their work shifts. We will provide a copy, free of charge, to an employee within 15 days of a request.

This plan includes:
· Identifying employees who are at risk for exposure.
· Controlling employee exposure to hazardous drugs.
· Employee training.
· Recordkeeping.
· Hazardous drug inventory.

Hazardous Drug Control Plan Responsibilities

Person’s Name, Title is the HDCP Administrator responsible for:
· HDCP implementation.
· HDCP maintenance, review, and updates (annually and whenever necessary to include new or modified tasks and procedures).
· Ensuring all necessary personal protective equipment (PPE; such as gloves, gowns) is provided and available in the appropriate sizes.
· Ensuring all necessary engineering controls (e.g. closed system transfer device or controlled area) are properly maintained and used.
· Ensuring that employee HDCP training (initial and whenever necessary to include new or modified tasks and procedures) is delivered and documented by an adequate person.

Person’s Name, Title may delegate, with documentation, any of the above responsibilities to a designated person.
Those employees who are determined to have occupational exposure to hazardous drugs must comply with the procedures and work practices outlined in this HDCP.

Employee Exposure Determination

Occupational exposure to hazardous drugs can occur when safe handling measures fail or when they are not used. Exposure may occur during drug preparation activities, transport, administration, disposal, handling patient excreta, and in the event of spills.

Additionally, certain maintenance or housekeeping activities can also lead to occupational exposures if proper measures to limit or prevent exposure have not been developed before implementing the tasks. This exposure determination lists all job classifications in which the adult family home determined probable exposure during the normal course of their duties.

The following is a list of all job classifications at our establishment in which all employees may have occupational exposure:

	Job Title
	Location
	Task/Procedure in which Exposure May Occur

	Click here to enter text (e.g. Caregiver).	Click here to enter text (e.g. Locked medicine cabinet, drug preparation area, dining room, bathrooms, laundry room).	Click here to enter text (e.g. Dispensing medication, preparing medication, assisting residents in bathroom, doing laundry).

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.


Additional job classifications in which all employees may have occupational exposure include:
Click here to enter text. Enter “None” if none.

Implementation Methods for the Hazardous Drug Control Plan

Engineering Controls

Engineering controls protect workers by removing hazardous conditions or by placing a barrier between the worker and the hazard. Examples include local exhaust ventilation to capture and remove airborne emissions or machine guards to shield the worker. Well-designed engineering controls can be highly effective in protecting workers and will typically be independent of worker interactions. They typically do not interfere with worker productivity or personal comfort and make the work easier to perform rather than more difficult.

Engineering controls will be used to prevent or minimize exposure to hazardous drugs. The specific engineering controls used are listed below:
List engineering controls used to minimize exposure (e.g. safer sharps devices, enclosed crushing or cutting devices, closed system transfer devices, etc.).

This facility identifies the need for changes in engineering controls through:
Describe the process for identifying needed urgent changes to limit employee exposure to hazardous drugs (e.g. employee interviews, committee activities, etc.).

We evaluate new procedures or new products regularly by:
Describe the process for evaluating new procedures (e.g literature reviewed, supplier info).

We identify opportunities to improve controls through:
Describe the process for reviewing improvement controls (e.g. Review of sharps log, employee interviews, safety committee activities, etc.).
Person’s Name, Title will ensure effective implementation of these recommendations.

We evaluate new products regularly by:
Describe the process, literature reviewed, supplier info, products considered for evaluating new products.
Person’s Name, Title will ensure effective implementation of these recommendations.

Both front line workers and management officials are involved in this process improvement by:
Describe how employees are involved in improving processes that reduce exposure to hazardous chemicals.
Person’s Name, Title will ensure effective implementation of these recommendations.

Work Practices to Prevent Hazardous Drug Exposure

Work practice controls will be used to prevent or minimize exposure to hazardous drugs. The specific work practice controls used are listed below:
Describe work practices used to prevent or minimize exposure to hazardous drugs (e.g. drug administration techniques, procedures for removing personal protective equipment (PPE), use of emergency eyewash stations, cleaning contaminated surfaces, etc.).

Use of a Dedicated Space to Prepare Hazardous Drugs

Only prepare hazardous drugs in a designated hazardous drug preparation space such as a dedicated counter space where food is not prepared or on a dedicated tray that can be properly cleaned and put away after handling the hazardous drugs.

Emergency Eyewash Station Availability, Inspection, and Maintenance

We maintain an emergency eyewash station that meets the requirements of Washington State’s DOSH Directive 13.00 Emergency Washing Facilities. It is capable of being activated in one second or less with an active stream and remain on without user assistance with a minimum flow requirement of 0.4 gallons of water per minute for 15 minutes or more. This equipment meets ANSI Z358.1 requirements at https://blog.ansi.org/2018/07/emergency-eyewash-station-shower-ansi-z358-1.

Our emergency eyewash station is located location.
Our emergency eyewash station is portable or plumbed.

It is inspected, maintained, and replaced if necessary, by Person’s Name, Title by schedule of eyewash station maintenance, after it has been used, or whenever necessary to ensure clean water is available.

Personal Protective Equipment (PPE)

PPE is provided to our employees at no cost to them. Training is provided by Person’s Name, Title in the use of the appropriate PPE for the tasks or procedures employees will perform.
All employees using PPE must observe the following precautions:
· Gloves
· Wash hands immediately or as soon as feasible after removal of gloves or other PPE.
· Change gloves per the glove manufacturer’s instruction, type of occupational exposure, or when torn, punctured, or contaminated.
· Wear appropriate gloves when it can be reasonably anticipated that there may be hand contact with hazardous drugs or when handling or touching contaminated items or surfaces; replace gloves if torn, punctured, contaminated, or if their ability to function as a barrier is compromised.
· Use powder-free chemotherapy gloves when handling chemotherapy drugs or when there is potential contact with chemotherapy contaminated items or surfaces and when working with a resident undergoing chemotherapy.
· Utility gloves may be decontaminated for reuse if their integrity is not compromised; discard utility gloves if they show signs of cracking, peeling, tearing, puncturing, or deterioration.
· Never wash or decontaminate disposable gloves for reuse.
· Gowns
· Wear gowns made of polyethylene-coated polypropylene or other nonabsorbent, non-linting protective material as determined by the PPE hazard assessment. Make sure the gown has a closed front, long sleeves, and elastic or knit cuffs.
· Remove and dispose of gowns at the end of hazardous drug handling activities, when leaving the hazardous drug handling area, and as soon as possible when damaged or contaminated.
· If no permeation information is available, change gowns every two to three hours or when contaminated after a splash or spill.
· Eye Protection
· Wear appropriate face and eye protection when splashes, sprays, or spatters of hazardous drugs pose a hazard to the eye, nose, or mouth.
· Remove immediately or as soon as feasible any garment contaminated with hazardous drugs in such a way as to avoid contact with the outer surface.

The types of PPE available to employees are:
List the types of PPE available to employees (e.g. gloves, safety goggles, gowns, etc.).

PPE is located location.

All employees using PPE must observe the following precautions:
· Wear appropriate face and eye protection when splashes, sprays, spatters, droplets, or other potentially dangerous materials pose a hazard.
· Wear appropriate gloves when you:
· Can reasonably anticipate hand contact with hazardous drugs or other potentially dangerous materials.
· Handle or touch items or surfaces contaminated with hazardous drugs or other potentially dangerous materials.
· We will provide latex-free gloves to employees with latex sensitivities.
· Wear two pairs of gloves when there is a significant risk of breakage or contamination or permeation such as during compounding, extended handling periods, or cleaning up large hazardous drug spills.
· Replace gloves if torn, punctured, contaminated, or otherwise damaged.
· Never wash or decontaminate disposable gloves for reuse.
· Wash hands immediately or as soon as feasible after removal of gloves or other PPE.
· Remove PPE after it becomes contaminated and before leaving the work area.
· Remove garments contaminated with hazardous drugs or other potentially dangerous materials immediately or as soon as feasible, in a manner that avoids contact with the contaminated surface.
· Dispose of contaminated PPE in designated containers.
· Designated biohazard disposal containers are located location.

The procedure for handling used PPE is: Describe the procedure for handling PPE (e.g. how and where to decontaminate gowns, face shields, eye protection).

PPE responsibilities:
Person’s Name, Title is the person to contact if you have questions regarding the use, disposal, or handling of used PPE. They will make sure that recommendations for the use, disposal, and handling of used PPE are considered appropriately and effectively implemented.
Person’s Name, Title will maintain and provide all the necessary PPE, controls (such as sharps containers), hazard labels, and color-coded bags as required.

Housekeeping

Housekeeping refers to methods for cleaning and decontaminating infected surfaces and the disposal of hazardous drugs and other potentially dangerous materials. All decontamination must include the use of an appropriate cleaning and disinfecting solution.
· Soap and water may be appropriate for general cleaning purposes but not for decontamination of blood or other potentially contaminated materials.
Written schedules for cleaning and methods of decontamination are located location.

Regulated waste is placed in containers which:
· Contain all contents.
· Do not leak (double bag any waste that may leak).
· Are appropriately labeled or color-coded (see Labels section of this plan).
· Are closed prior to removal to prevent contact spilling or protruding during handling.

Contaminated sharps are discarded immediately or as soon as possible in containers that are:
· Closable.
· Puncture-resistant.
· Leak-proof on sides and bottoms.
· Labeled or color-coded appropriately.
· Replaced routinely and not overfilled.

Sharps disposal containers must be easily accessible and located as close as possible to the immediate area where sharps are used. They are located location.

The procedure for handling sharps disposal containers is: process for disposing of sharps containers.

The procedures for handling other regulated waste are:
· Cleaning contaminated surfaces
· All work surfaces and equipment contaminated with hazardous drugs or other potentially contaminated materials must be cleaned up with an appropriate disinfectant immediately or as soon as possible.
· Cleaners labeled as meeting OSHA or Centers for Disease Control (CDC) bloodborne pathogen standards are considered appropriate for cleaning blood or other potentially infectious materials.
· EPA-registered disinfectants for HIV and HBV are considered appropriate disinfectants for cleaning contaminated surfaces unless such surfaces have become so contaminated by volume or concentrations of agent(s) that a higher-level disinfection is recommended.
· Household bleach diluted between 1:10 and 1:100 with water is considered an appropriate disinfectant for blood or other potentially contaminated materials.
· Soap and water may be appropriate for general cleaning purposes, but not for decontamination of blood or other potentially contaminated materials.
· Wear protective gloves.
· Wear protective eyewear and mask if splashing is anticipated.
· Cleaning spills
· Use paper / absorbent towels to soak up the spilled materials.
· Clean the area with bleach diluted to a 1:10 ratio with water or other appropriate disinfectant.
· Saturate the spill area with disinfectant. Leave for 10 minutes (or as specified by the product manufacturer) or allow to air dry.
· Properly dispose of paper towels and cleaning materials into proper containers.
· Wear protective gloves.
· Wear protective eyewear and mask if splashing is anticipated.
· Broken glassware that may be contaminated must be picked up using mechanical means, such as a brush and dustpan, forceps, hemostat, pliers, etc. Don’t use your hands.
· Cleaning contaminated broken glass and sharps
· Broken glassware that may be contaminated must be picked up or removed using mechanical means such as a brush and dustpan, forceps, hemostat, pliers, etc. Don’t use your hands.
· Wear protective gloves.
· Wear protective eyewear and mask if splashing is anticipated.
· Properly discard all materials into a sharps or puncture-resistant biohazardous waste container.
· Bins, cans, and pails intended for reuse must be cleaned and decontaminated as soon as feasible after contamination.

Changes in housekeeping practice responsibilities:
Person’s Name, Title  is the person to contact if you have questions regarding proper housekeeping. They will make sure that recommendations for housekeeping changes are effectively considered and implemented. They will provide sharps and other containers as required.

Employee Hazardous Drug Training

All employees who have occupational exposure to hazardous drugs will receive training conducted by Person’s Name, Title.

Training will be provided before initial assignment to any task where workplace exposure to hazardous drugs may take place, annually, and when changes in tasks or procedures affect the potential for exposure.

All staff involved in any aspect of the handling of hazardous drugs (shipping, receiving, caregivers, housekeepers, medical personnel, assistants, or employees involved in the transport or storage of drugs) must receive information and training to inform them of the hazards of the hazardous drugs present in the work area.

This training will include:
· A copy and explanation of requirements in the OSHA Hazard Communication Standard, (1910.1200), at https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200, and Washington State WAC 296-62-500 Hazardous drugs at https://lni.wa.gov/safety-health/safety-rules/chapter-pdfs/WAC296-62.pdf#WAC_296_62_500.
· Information on any operation / procedure in an employee’s work area where drugs that present a hazard are present: (such as drug storage areas, areas where drugs are crushed, etc.).
· Explanation of our hazardous drug exposure control plan and how to obtain a copy.
· This must also be done at the annual refresher training.
· Methods used to detect the presence or release of hazardous drugs in the work area (such as monitoring conducted, visual appearance, or odor, etc.).
· Physical and health hazards of the hazardous drugs, including carcinogenic and reproductive hazard potential.
· Measures employees can take to protect themselves from these hazards.
· Proper use of PPE, including where to find it, how to wear it, and how to properly clean or dispose of it.
· Proper procedures for handling, preparing, and administering hazardous drugs to residents.
· Only prepare hazardous drugs in a designated hazardous drug preparation space such as a dedicated counter space where food is not prepared or on a dedicated tray that can be properly cleaned and put away after handling the hazardous drugs.
· The hazard communication training as required by your chemical hazard communication policy and program.
· This information should be provided at the time of an employee's initial assignment to a work area where hazardous drugs are present and before assignments involving new hazards or when there is a new drug or change in procedures or equipment.
· Actions to take and people to contact in an emergency involving hazardous drugs.
· Procedures to follow if an exposure incident occurs, including:
· How to report the incident.
· The location and use of emergency eye wash facilities.
· Medical follow-up available.
· Signs, labels, and color coding used to identify hazardous drugs.
· Interactive questions and answers with the trainer.
Training materials for this facility are located location.

Training Records

Training records are maintained for each employee upon completion of training. These documents will be kept for at least 3 years by Person’s Name, Title and located location.

The training record should include the following information about the training sessions:
· Date of the training.
· The training contents or a summary of the materials used.
· Names and qualifications of trainers.
· Names and job titles of all attendees.

Training records will be provided to employees or their authorized representatives within 15 working days of a request. Requests for training records should be addressed to Person’s Name, Title.

Training Record Responsibilities:
Person’s Name, Title will maintain the training records and provide copies as required.

Written Hazardous Drug Assessment

Written Hazardous Drug Inventory

Specific hazardous drugs located in our home are listed below, including the drug form, routes of exposure, volume, and frequency used.

	Hazardous Drug
	Drug Form
	Routes of Exposure
	Volume
	Frequency Used

	Click here to enter text (e.g. Tamoxifen).	Click here to enter text (e.g. Tablet, liquid).	Click here to enter text (e.g. Contact).	Click here to enter text (e.g. 90 tablets).	Click here to enter text (e.g. Daily).

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.


Additional hazardous drugs located in our home include:
Click here to enter text. Enter “None” if none.

Hazardous Drug Hazard Assessment by Task
We will review and adjust this assessment at least annually or as tasks, procedures, or conditions change.

Receiving

We have considered how drugs will be received at our home and the types of activities or circumstances that could potentially expose staff to the drugs during their receipt. Below are some typical examples of tasks that should be included in our assessment.

	Task
	Drug and Form
	Engineering Controls Needed to Control Exposure
	Administrative / Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	Opening shipments
	All hazardous drugs
	Designated receiving area
	Standard procedures for inspecting packages for labeling, damage, and leaks
Training on receipt, transport, and storage
	Gloves

	Dealing with damaged packaging
	All hazardous drugs
	Availability of spill kit equipment and supplies
	Standard procedures for spill response and clean-up
Training on receipt, transport, and storage protocols
	Other PPE as deemed necessary in spill control plan (i.e., gloves, gown, respirator)



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).

Transporting

If hazardous drugs will be transported within our facility to a work area, then some consideration should be given to those tasks in which potential exposure could occur. Every effort should be given to maintaining proper control of the drugs within our home, including the use of appropriate packaging, to limit potential exposure from the point of preparation to final administration.

	Task
	Drug and Form
	Engineering Controls Needed to Control Exposure
	Administrative / Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	Transporting vials and syringes in the home
	All hazardous drugs
	Containers to prevent leakage and minimize breakage
	Standard procedures for strict control and possession of drugs by trained staff
Training on receipt, transport, and storage protocols
	Gloves



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).

[bookmark: _Hlk13745833]Storing

Hazardous drugs will be stored in the designated locked location. We follow all manufacturer suggested packaging and labeling suggestions that would help prevent exposure.

	Task
	Drug and Form
	Engineering Controls Needed to Control Exposure
	Administrative / Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	Storage of hazardous drugs in the home after they are received
	All hazardous drugs
	Containers to prevent leakage and minimize breakage
	See standard procedures for proper storage and labeling
Training on receipt, transport, and storage protocols
	No PPE indicated unless leak or spill is detected



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).

Preparing

Drug preparation represents a significant opportunity for exposure to hazardous drugs. Employees must consider the types of tasks they will be conducting when preparing hazardous drugs for administration. Examples of some common tasks are listed below. We will review these tasks and assess whether different or additional engineering, work practices, or PPE need to be used before we begin administering new hazardous drugs or when conditions change.

	Task
	Drug and Form
	Engineering Controls Needed to Control Exposure
	Administrative/Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	Crushing
	All Tablets
	Enclosed pill crushing device
	See standard procedures for home’s policy on handling, splitting, or crushing tablets
Training on preparation techniques
	Gloves

	Preparing a syringe
	Liquid
	Syringes with locking connections
	See standard procedures on syringe preparation
Training on preparation techniques

	Gloves, gown



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).

Administering/Dispensing

Administering hazardous drugs by any route involves risk of exposure. We must assess our drug administration practices to help ensure that those suggested engineering controls, work practices, and PPE we use helps reduce the risk of exposure. Below are some common administration tasks that employees in our home may carry out. We will review these tasks and assess whether different or additional engineering controls, work practices, or PPE needs to be used before we begin administering or dispensing new hazardous drugs or when conditions change.

	Task
	Drug and Form
	Engineering Controls Needed to Control Exposure
	Administrative/Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	Oral or topical administration
	Tablet or liquid
	Work area preparation
Proper packaging and waste containers
	See standard procedures for home’s policy and work practices regarding manipulation and administration of hazardous drugs orally
See standard procedures for administering topical agents
Training on administration techniques
	Gloves, eyewear, face shield for splashing
Gown for topical agents

	Injections
	Liquid
	Needleless systems
Locking connections
Disposal packaging
	See standard procedures for safe work practices for administering hazardous drugs. 
Examples – IV infusion, IV injection, intramuscular, or subcutaneous
Training on injection techniques
	Gloves, gown, eyewear, face shield for splashing



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).

Waste Disposal

Waste generated during the preparation and administration of hazardous drugs and handling of linens and other laundry items contaminated with urine, stool, and other excreta of a person receiving hazardous drugs should be evaluated to ensure controls and work practices are being utilized to prevent exposures. We will review these tasks and assess whether different or additional engineering controls, work practices, or PPE need to be used before we begin administering or dispensing new hazardous drugs or when conditions change.

	Task
	Drug and Form
	Engineering Controls Needed to Control Exposure
	Administrative/Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	Waste generated during drug preparation and administration
	All hazardous drugs
	Plastic leak-proof containers
Puncture resistant sharps containers
	See standard procedures for handling hazardous waste
Training on proper waste disposal
	Gloves, gown



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).

Cleaning, Disinfection, and Decontamination

Cleaning, disinfecting, and decontaminating hazardous drugs by any method involves risk of exposure. We must assess our drug cleaning, disinfecting, and decontaminations practices to help ensure that the engineering controls, work practices, and PPE we use helps reduce the risk of exposure. Below are some common administration tasks that employees in our home may carry out. We must consider the potential hazards of surfaces and equipment that may come in contact with hazardous drugs during preparation and administration to ensure that appropriate safe work practices and PPE selections have been considered and are appropriate for those tasks involved. We will review these tasks and assess whether different or additional engineering controls, work practices, or PPE need to be used before we begin administering or dispensing new hazardous drugs or when conditions change.

	Task
	Drug and Form
	Engineering Controls needed to control exposure
	Administrative / Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	Cleaning administration for carts, trays, and other equipment
	All hazardous drugs
	Cleaning inside of carts and other equipment
	See standard procedures for safe cleaning of work surfaces contacted by hazardous drugs
See home’s designated cleaning schedule

	Gloves (Make sure gloves are resistant to cleaning agents)
Goggles or other face protection if splashing of the cleaning agent might occur



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).

Housekeeping

Housekeeping activities in which workers may come in contact with soiled linens, feces, or urine from residents who have received hazardous drugs involves potential risk of exposure. Waste generated during the preparation and administration of hazardous drugs and handling of linens and other laundry items contaminated with urine, stool, and other excreta of a person receiving hazardous drugs should be evaluated to ensure controls and work practices are being utilized to prevent exposures. We will review these tasks and assess whether different or additional engineering controls, work practices, or PPE need to be used before we begin administering or dispensing new hazardous drugs or when conditions change.

	[bookmark: _Hlk13746365]Task
	Drug and Form
	Engineering Controls needed to control exposure
	Administrative / Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	Cleaning residents and changing linens
	All hazardous drugs
	Use of labeled waste containers
	See home’s standard procedures for safe work practices developed for housekeeping activities. 
Training for housekeepers
	Gloves, gown, face shields if splashing is possible



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).

Spill Control

We must evaluate credible spill events that may involve hazardous drugs when they happen and ensure that that proper safe work practices and supplies are in place to clean them, along with the proper selection and availability of PPE needed.

	Task
	Drug and Form
	Engineering Controls Needed to Control Exposure
	Administrative/Work Practice Controls
(refer to your policy and procedure)
	PPE Required

	A spill occurs in the work area during administration
	All hazardous drugs
	Spill kit and equipment available in immediate work area
	See standard procedures for spill control and clean up
Home’s training on spills
	Gloves, gown, face shield, respirators

	A damaged and leaking package is discovered
	All hazardous drugs
	Spill kit and equipment available in immediate work area
	See home’s standard procedures for spill control and clean up
Home’s training on spills
	Gloves, gown, face shield, respirators



Additional safety precautions include:
Click here to enter text (e.g. As covered by your facility orientation or as instructed by your manager).
	

Funding and support for this project has been provided by the State of Washington, Department of Labor & Industries, Safety & Health Investment Projects.


Hazardous Drug Handling Floorplan
[bookmark: _Hlk42245080]
After printing this document, remove this page and replace it with your adult family home floorplan depicting safety hazards and prevention locations. If you have a single floorplan for all safety hazard types, you can also use that here.

If your floorplan does not indicate the hazards and prevention locations on it, you can use the “Hazard Identification and Prevention Floorplan” template included in the “Safety Manual,” which can be downloaded at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/. 
Original form available from https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/. 	HDHP page 1
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