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[bookmark: _Hlk42591193]Accident Prevention Plan 
For Employers With A Safety Committee
Template Instructions

This template is advisory in nature, informational in content, and intended to assist adult family homes in providing a safe and healthful workplace.
· It is not a standard or regulation.
· It creates no new legal obligations.
· It does not change any existing standard or regulation.
· You may create a different Accident Prevention Plan to fit the needs of your adult family home.

To request a free and confidential safety consultation, contact Washington State’s Department of Labor & Industries’ Consultation Program:
· Call 360-902-5554
· Go to: https://lni.wa.gov/safety-health/preventing-injuries-illnesses/request-consultation/ 
· Submit the online consultation request: https://lni.wa.gov/safety-health/preventing-injuries-illnesses/request-consultation/onsite-consultation 
To complete this template:
1. Update “Company Name” at the top of the next page.
2. If you have one, add your company logo above your “Company Name” header on the next page.
3. Fill in all fields indicated with grey text.
4. Add your floorplan to the last page.
5. Review your completed version thoroughly for accuracy.
6. If you need to modify any non-editable sections of this template, use the “How to Unlock and Edit the Entire Contents of the AFHC Templates” instructions in the “Safety Manual” at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/. 

WARNING: If you make any modifications to the non-editable sections of this template, you may no longer be in compliance with federal or state workplace safety and health requirements. You may check federal requirements at https://www.osha.gov/laws-regs. You may check state requirements at https://lni.wa.gov/safety-health.

7. Save your completed version of this template so you can easily retrieve and modify it if anything changes.
8. Print your completed version of this template and add the printed version to your Safety Manual.

After you print your completed version of this template, remove this Instructions page.
	

The Adult Family Home Council is solely responsible for the content of and views expressed in the original template and related materials made available at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/ unless they have been formally endorsed by the Washington State Department of Labor & Industries.
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Safety Orientation

You will receive a safety orientation when first hired. The orientation will cover:
· Accident Prevention Plan Overview:
· The formal written accident prevention program as described in the Washington Industrial Safety and Health Act (WISHA) regulations in WAC 296-800-140, available at https://apps.leg.wa.gov/WAC/default.aspx?cite=296-800-140.
· Safety orientation and safety trainings. You must complete all required safety trainings.
· Safety rules all employees must follow:
· Never do anything that is unsafe in order to get the job done. If a job is unsafe, report it to your supervisor or safety committee representative. We will find a safer way to do that job.
· Do not remove or disable any safety device! Keep guards, safety locks, and other safety mechanisms in place at all times on operating equipment or machinery.
· Never operate a piece of equipment unless you have been trained and authorized to use it.
· Use your personal protective equipment (PPE) whenever it is required.
· Obey all safety warning signs.
· Working under the influence of alcohol or illegal drugs or using them at work is prohibited.
· Do not bring firearms or explosives onto company property.
· Smoking is only permitted outside the building away from any entry or ventilation intake.
· Horseplay, running, and fighting are prohibited.
· Clean up spills immediately. Replace all tools and supplies after use. Do not allow waste or debris to accumulate where it will become a hazard. Good housekeeping prevents accidents.
List additional safety rules.
· How and when to report injuries and where first aid facilities are located:
· If you are injured or become ill on the job, report this to Person’s Name, Title.
· We require that all staff have first-aid/CPR training.
· There is a first aid kit located location.
· We have also posted emergency phone numbers located location.
· How to report unsafe conditions and practices:
· If you see something that is unsafe or someone working unsafely, immediately report it to Person’s Name, Title.
· What to do in an emergency, including how to exit the workplace.
· An evacuation map for the building is located location. It shows the location of exits, fire extinguishers, first aid kits, and where to assemble outside during an emergency.
· The emergency designated outside assembly area is located location.

Fire Emergency

You will be trained on how to use a fire extinguisher as part of your facility orientation.

If you discover a fire:
· Tell another person immediately. Call or have them call 911 and a supervisor.
· If the fire is small (such as a wastebasket fire) and there is minimal smoke, you may try to put it out with a fire extinguisher.
· If the fire grows or there is thick smoke, do not continue to fight the fire.
· Tell others in the area to evacuate according to your home’s fire emergency action plan
· Go to the designated assembly point outside of the building.
Additional fire safety plans specific to your home.

Earthquake Emergency

If you are inside during an earthquake:
· Drop under a desk or table, cover your head, and hold on. Stay away from windows, heavy cabinets, bookcases, or glass dividers.
· When the shaking stops, supervisors are to check for damage and available evacuation routes and then begin an evacuation of their area to the designated assembly location.
· Evacuation should proceed as quickly as possible since there may be aftershocks.
· Supervisors must account for each employee in their work group as quickly as possible.
· First aid certified employees should check for injuries and help evacuate injured employees.
· Do not attempt to move seriously injured people unless they are in immediate danger of further injury.
· If a gas odor is in the building, tell a supervisor to turn off the gas at the main. Open windows. All supervisors are trained in the gas shut-off procedure. Our gas emergency shut off valve is located location.
· Supervisors and first aid trained employees must not re-enter the building once evacuation is complete.
· Do not approach or touch downed power lines or objects touched by downed power lines.
· Do not use the phone except for emergency use.
· Turn on a radio and listen for public safety instructions.
If you are outside during an earthquake:
· Stand away from buildings, trees, telephone, and electric lines.
If you are on the road during an earthquake:
· Drive away from underpasses / overpasses.
· Stop in a safe area.
· Stay in the vehicle.

Identification of Hazardous Chemicals

· All employees are expected to follow our home’s hazard communication program related to dangerous chemicals, including medications.
· We use several chemicals, including solvents and cleaners. You will receive a separate orientation on the safe use and emergency actions to take following an accidental exposure as part of our chemical hazard communication program on the hazards of these chemicals before you work with them or work in an area where they are used.

Use and Care of Required Personal Protective Equipment (PPE)

· Some tasks in our company require an employee to wear PPE to protect against injury.
· You will be instructed by Person’s Name, Title using the manufacturer’s instructions that are attached to this program on how to use and care for the PPE.
· Place a copy of the manufacturer’s instructions for all PPE with this accident prevention plan.
· All employees using PPE must observe the following precautions:
· Gloves
· Wash hands immediately or as soon as feasible after removal of gloves or other PPE.
· Remove PPE after it becomes contaminated but before leaving the work area.
· Used PPE must be disposed of in appropriate containers for storage, laundering, decontamination, or disposal.
· Wear appropriate gloves when it can be reasonably anticipated that there may be hand contact with hazardous drugs or when handling or touching contaminated items or surfaces; replace gloves if torn, punctured, contaminated, or if their ability to function as a barrier is compromised.
· Use chemotherapy gloves when working with a resident undergoing chemotherapy.
· Utility gloves may be decontaminated for reuse if their integrity is not compromised; discard utility gloves if they show signs of cracking, peeling, tearing, puncturing, or deterioration.
· Never wash or decontaminate disposable gloves for reuse.
· Gowns
· Wear gowns made of polyethylene-coated polypropylene or other nonabsorbent, non-linting protective material as determined by the PPE hazard assessment. Make sure the gown has a closed front, long sleeves, and elastic or knit cuffs.
· Remove and dispose of gowns at the end of hazardous drug handling activities, when leaving the hazardous drug handling area, and as soon as possible when damaged or contaminated.
· If no permeation information is available, change gowns every two to three hours or when contaminated after a splash or spill.
· Eye Protection
· Wear appropriate face and eye protection when splashes, sprays, or spatters of hazardous drugs pose a hazard to the eye, nose, or mouth.
· Remove immediately or as soon as feasible any garment contaminated with hazardous drugs in such a way as to avoid contact with the outer surface.

On-the-job Training About What You Need to Know to Perform the Job Safely

· Before you are first assigned a task, Person’s Name, Title will show you what to do along with safety instructions and required PPE.
· We have established safety rules and PPE requirements based upon a hazard assessment of each task.
· Do not use equipment or attempt to do any of these tasks until you have received the required training and PPE.
· Training will be provided on bloodborne pathogens, workplace violence prevention, and other topics. You must complete all required safety and health training.

Safety Committee
Safety committees are required for adult family homes with 11 or more employees on a single shift or for smaller employers who prefer having a designated safety committee rather than monthly all-staff safety meetings.

Our safety committee provides a means for communicating and evaluating safety and health issues at our adult family home. Safety committee members represent both employees and management and help us maintain a healthy workplace for all employees.

· Our committee will consist of Members of your safety committee.
· The committee must have both employee elected and employer selected members. 
· There must be at least as many employee representatives as management representatives on the committee.
· Employees will elect from among themselves representatives to be on the committee.
· There must be at least as many employee representatives as management representatives on the committee.
· The term of an employee-elected member is a maximum of one year (But there is no limit to the number of terms an employee can serve)
· If there is an employee-elected member vacancy, a new member must be selected before the next scheduled meeting.
· The safety committee members will elect a chairperson.
· The committee will determine how often, when, and where the safety committee will meet.
· Typically, the regularly scheduled safety committee meeting is Regular date and time of meeting.
· This may be changed by vote of the committee.
· Safety committee meetings will cover the following topics:
· Review any safety and health inspection reports to correct safety hazards.
· Evaluate any accident investigations conducted since the last meeting to determine if all causes of the unsafe situation were identified and corrected.
· Review any other reports of accidents, near misses, or hazards since the last meeting to identify what happened and whether any safety and health issues need to be corrected.
· Evaluate our workplace accident and illness prevention program and discuss recommendations for improvement, if needed.
· Other safety and health topics or training may be included at meetings.
· A committee member will be designated to keep minutes for each meeting.
· Minutes will include attendance and topics discussed.
· Copies of the minutes will be kept for at least one year and are located location.
· Meeting minutes will be made available for review by safety and health personnel from the Department of Labor & Industries upon request.
Note
· Meeting should be one hour or less unless extended by a majority vote of the committee
· If the committee is unable to agree on the frequency of meetings, the Department of Labor & Industries’ regional safety consultation representative should be consulted for recommendations.

Workplace Security and Violence Prevention

Our adult family home is committed to security and violence prevention. All employees are responsible for using safe work practices and are expected to follow all directives, policies and procedures. All employees are also expected to assist in maintaining a safe, secure, and violence free work environment.

All employees, including supervisors and managers, are expected to comply with work practices that are designed to make our workplace more secure and violence free. We prohibit any employee from engaging in threats or physical actions that create a security hazard or workplace violence hazard for others in the workplace. All security incidents, threats, or acts of violence should be reported to your supervisor. This includes non-criminal acts such as residents lashing out in confusion. In addition, we will:
· Assess the potential for workplace violence, challenging behaviors, or harassment of staff for all residents and whenever a potential security or workplace violence issue is identified.
· Work with residents, medical staff, and workers to develop and implement case-by-case resident care plans that address the potential for violence and develop a mitigation plan whenever other potential security or workplace violence issue is identified.
· Maintain records of incidents and review those on a regular basis to determine if changes are needed in resident care or other plans.
	

Funding and support for this project has been provided by the State of Washington, Department of Labor & Industries, Safety & Health Investment Projects.


Accident Prevention Floorplan

After printing this document, remove this page and replace it with your adult family home floorplan depicting safety hazards and prevention locations. If you have a single floorplan for all safety hazard types, you can also use that here.

If your floorplan does not indicate the hazards and prevention locations on it, you can use the “Hazard Identification and Prevention Floorplan” template included in the “Safety Manual,” which can be downloaded at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/. 
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