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Chemical Hazard Communication Plan
Template Instructions

This template is advisory in nature, informational in content, and intended to assist adult family homes in providing a safe and healthful workplace.
· It is not a standard or regulation.
· It creates no new legal obligations.
· It does not change any existing standard or regulation.
· You may create a different Chemical Hazard Communication Plan to fit the needs of your adult family home.

To request a free and confidential safety consultation, contact Washington State’s Department of Labor & Industries’ Consultation Program:
· Call 360-902-5554
· Go to: https://www.lni.wa.gov/safety/consultation
· Submit the online consultation request: http://www.lni.wa.gov/Safety/Consultation/request.asp

To complete this template:
1. Update “Company Name” at the top of the next page.
2. If you have one, add your company logo above your “Company Name” header on the next page.
3. Fill in all fields indicated with grey text.
4. Add your floorplan to the last page.
5. Review your completed version thoroughly for accuracy.
6. If you need to modify any non-editable sections of this template, use the “How to Unlock and Edit the Entire Contents of the AFHC Templates” instructions in the “Safety Manual” at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/. 

WARNING: If you make any modifications to the non-editable sections of this template, you may no longer be in compliance with federal or state workplace safety and health requirements. You may check federal requirements at https://www.osha.gov/laws-regs. You may check state requirements at https://lni.wa.gov/safety-health.

7. Save your completed version of this template so you can easily retrieve and modify it if anything changes.
8. Print your completed version of this template and add the printed version to your Safety Manual.

After you print your completed version of this template, remove this Instructions page.
	

The Adult Family Home Council is solely responsible for the content of and views expressed in the original template and related materials made available at https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/ 
 unless they have been formally endorsed by the Washington State Department of Labor & Industries.

Chemical Hazard Communication Plan (CHCP)

Company Name

Company Policy

Company Name is committed to the prevention of chemical exposures that result in injury and/or illness; and to comply with all applicable state health and safety rules. The following hazard communication program has been established to ensure all affected employees know about information concerning the dangers of all hazardous chemicals used in our home. This written program will be located location for review by any interested employee.

All employees will participate in the chemical hazard communication program.

Container Labeling

Company Name is responsible for container labeling procedures, reviewing, and updating. The labeling system used at our home is:
Describe the labeling system for hazardous chemicals, including the labels or other forms of warning used, and written alternatives to labeling, if any.

The procedures for proper labeling of all containers and reviewing and updating label warnings are:
Describe the procedures for labeling hazardous chemicals of secondary containers used, including making sure that they have the appropriate identification and hazard warning, etc.
Describe the procedures for reviewing and updating hazardous chemical label warnings, including how often the review is conducted.
· Person’s Name, Title is responsible for reviewing and updating label warnings.

It is the policy of our home that no container will be released for use until the above procedures are followed.

Safety Data Sheets (SDS)

Chemical manufacturers and importers are required to evaluate the hazards of the chemicals they produce or import and prepare labels and safety data sheets to convey the hazard information to their customers. All employers with hazardous chemicals in their workplaces must have labels and safety data sheets available for their exposed workers and train them to handle the chemicals appropriately. Safety data sheets can be obtained from the business where they were purchased or from the manufacturer. Most manufacturers make safety data sheets for their products available on their website.

Person’s Name, Title is responsible for establishing and monitoring our safety data sheet program. This person will make sure procedures are developed to obtain the necessary Safety Data Sheets (SDSs) from the manufacturer or supplier and will review incoming SDSs for new or significant health and safety information. They will make sure that SDSs are readily available and accessible to employees in a binder or other easy-to-find location. This person will make certain that any new information is passed on to potentially affected employees.
· Describe how SDSs will be obtained for new hazardous chemicals used in the home (e.g. we will get an SDS from the supplier or get it from the manufacturer’s website).
· Describe your procedures on how to make sure SDS copies are current and updated (e.g. all SDSs will be checked annually, quarterly, etc. to ensure they are current).
· Describe how new SDS information will be passed on to affected employees (e.g. information will be distributed at safety meetings before we begin using the chemical, etc.).
· Describe your procedures for employee access to SDSs in work areas (e.g. SDSs may be found in a marked binder in the employee break room next to the home’s written accident prevention plan. Employees may access the SDSs at any time, etc.).

Copies of SDSs for all hazardous chemicals in use will be located location. SDSs will be available to all employees during each work shift. If an SDS is not available or a new chemical in use does not have an SDS, immediately contact: Person’s Name, Title.

Employee Information and Training

Person’s Name, Title is responsible for the employee training program.

The procedures for how employees will be informed and trained are as follows:
List the steps for employee training, including the methods used for general and site-specific training and how employees will be informed when non-routine tasks arise.

Person’s Name, Title will make sure that before starting work, each new employee at our home will attend a health and safety orientation that includes information and training on the following:
· An overview of the requirements contained in the chemical Hazard Communication Standard at https://lni.wa.gov/safety-health/safety-rules/rules-by-chapter/?chapter=901#296901.
· Hazardous chemicals present in our workplace.
· Physical and health risks of the hazardous chemicals in our adult family home.
· The symptoms of overexposure.
· How to determine the presence or release of hazardous chemicals in our work area.
· How to reduce or prevent exposure to hazardous chemicals through use of control procedures, work practices, and personal protective equipment (PPE).
· Steps our home has taken to reduce or prevent exposure to hazardous chemicals.
· Procedures to follow if employees are overexposed to hazardous chemicals.
· How to read labels and review safety data sheets to obtain hazard information.
· Location of the safety data sheet file and written hazard communication program.

Each employee will be given information and training as outlined above prior to any new chemical being introduced to the home.

Hazardous Non-routine Tasks

Periodically, employees are required to perform hazardous non-routine tasks. (Some examples of non-routine tasks are cleaning up spills that require mixing chemicals or diluting cleaning solutions with water, altering medications by crushing or splitting tablets, etc.) Prior to starting work on such projects, each affected employee will be given information by Person’s Name, Title about the hazardous chemicals he or she may encounter during these activities. Non-routine tasks performed in our home include:
List the non-routine tasks performed by employees (including hazardous chemicals involved and protective and safety measures).

Prior to starting work on such projects, each affected employee will be given information by Person’s Name, Title about the hazardous chemicals he or she may encounter during these activities.

Multi-employer Workplaces

It is the responsibility of Person’s Name, Title to provide employers of any other employees at our adult family home with the following information:
· Copies of SDSs (or make them available at a central location) for any hazardous chemicals that the other employer(s)’ employee may be exposed to while working here.
· Inform other employers of any precautionary measures that need to be taken to protect employees during normal operating conditions or in foreseeable emergencies.
· Provide other employers with an explanation of the labeling system that is used at the work site.

It is also the responsibility of Person’s Name, Title to identify and obtain SDSs for any hazardous chemicals the contractor is bringing into the home.

Hazardous Chemicals List

The following table lists all known hazardous chemicals used by our employees. Further information on each chemical may be obtained by reviewing the safety data sheets located location.

Hazardous chemicals used in our adult family home are as follows:

	Hazardous Chemical
	Manufacturer
	Locations Used in the Home

	Click here to enter text (e.g. Clorox Regular Bleach).	Click here to enter text (e.g. The Clorox Company).	Click here to enter text (e.g. Kitchen, Laundry Room, Bathrooms).

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.


Additional hazardous chemicals include:
Click here to enter text. Enter “None” if none.
	

Funding and support for this project has been provided by the State of Washington, Department of Labor & Industries, Safety & Health Investment Projects.


Chemical Hazard Communication Plan Floorplan
[bookmark: _Hlk42245080]
After printing this document, remove this page and replace it with your adult family home floorplan depicting safety hazards and prevention locations. If you have a single floorplan for all safety hazard types, you can also use that here.

If your floorplan does not indicate the hazards and prevention locations on it, you can use the “Hazard Identification and Prevention Floorplan” template included in the “Safety Manual,” which can be downloaded https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/. 
Original form available from https://adultfamilyhomecouncil.org/afh-worker-safety-awareness-program/.	CHCP page 5
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